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Public Involvement & Engagement Resource (PIER)

Introduction

The Research Support Service (RSS) Hub delivered by University of Leicester and Partners recognises that public involvement is critical in the development of applications for health and social care research. To facilitate public involvement, we offer small awards to support public involvement in application development.

All teams supported by our RSS Hub may apply for financial support of up to £400 to meet the costs of public involvement, including payment in recognition of people’s time preparing for and attending meetings. To maximise the value of these awards, our Public Involvement Lead can help you to plan your event(s) and describe the outcomes from the event in your application. It is expected that appropriately resourced public involvement will continue throughout the proposed research, if the application is successful. 


Eligibility and payment

Please submit your completed PIER application form to the PPI Lead for a review. The PPI Lead will assess your application, and only if it sufficiently addresses the requirements and questions as outlined below. Formal approval be issued, usually between one to two weeks.
This formal approval will be confirmed via email by Janet Jones, our Finance Administrator.
Do not commence any PPI activities until you have received this formal approval.
We will not fund any PPI activities that have been carried out prior to PIER submission and formal approval.
Any agreed awards will be paid retrospectively to your organisation. This means you will need to work with your organisation’s finance team and be prepared to meet the initial costs of involvement, such as for reimbursements for public contributor time and expenses and claim back those costs (up to £400) from us. We ask that you to reimburse public contributors as soon as possible after their involvement activities.

Your organisation will be reimbursed for these costs when: 

· your planned public involvement activities have been completed;
· you have submitted a brief feedback form; and 
· you have met with our Public Involvement Lead to discuss learning from your involvement activities. 

PIER awards can be used to cover: 

· reimbursement of out-of-pocket expenses for members of the public (e.g., travel expenses, subsistence, carer costs)
· reimbursement for the time of members of the public/patients
· basic refreshments at meetings or events (e.g., teas, coffees and biscuits)
· the costs of venue hire outside the researcher’s organisation, if required (e.g., where an accessible room is not available)
· materials which the research team would not normally have access to within their organisation (e.g., play materials for a session with children)
· reimbursement for a public contributor’s time to review your plain English summary



The PIER Award will not normally fund:

· ongoing or previously completed public involvement activities
· research costs (e.g., PPIE Lead, research staff, and research nurse’s time)
· researcher travel costs (other than patient/public researchers)
· the costs of third-party consultancy (e.g., to facilitate meetings)
· printing and stationery costs
· licensing fees for software/web-based applications
· payments to people who are contributing as part of a paid professional role, for example, healthcare professionals and care workers 

Applications for awards should demonstrate good practice in public involvement, including guidance for applicants working with people and communities. When considering how much to reimburse people for their contributions, we recommend that you consider NIHR’s public contributor payment policy and related guidance.

Note: it is expected that successful applicants will claim their awards within 16 weeks of the award being made. If for any reason this is not possible, please discuss this with the RSS Hub’s Public Involvement Lead at the earliest opportunity.





Application Form

  SECTION 1: Project details
	A) Date of application
	

	B) RSS Project ID
	

	C) Name of applicant
	

	D) Email address of applicant
	

	E) Funding Stream you are applying to
	

	F) Deadline for the submission of your research grant or Fellowship application
	



Section 2: Finance contact details
	A) Financial contact’s  
details

i) Provide the name contact for finance

ii) Organisation’s name

iii) Email address of financial contact

iv) Telephone number
	

	B) Please tick to confirm the following:

☐  I have informed the finance contact/s about this project. 

☐  My organisation has agreed to make the payments to contributors for their public involvement input.






Section 3: Public involvement plans

Please provide details in the box below about how the RSS Hub’s PIER award will be used. 

You may find the following resources helpful to plan high-quality and inclusive public involvement activities:

UK Standards for Public Involvement,  

RDS Equality, Diversity and Inclusion toolkit 

Please address each of the following questions in the box below (listing your responses A to G):  

A. What is the aim or purpose of the proposed public involvement?

B. Who will be involved and how will you identify them?

C. When will you involve them in developing your research application (approximate dates)? 

D. How will you involve members of the public in the design of your research and the   development of your funding application (e.g., nature and format of activities, duration, location, facilitation) 

E. How will you ensure an inclusive approach to public involvement? 

F. How will you support the involvement of public contributors? (e.g., if they are new to public involvement, or if the topic is sensitive or potentially upsetting to discuss)

G. How will you provide feedback to public contributors about how their comments/ contributions were used and the outcome of the application?


	



Section 4: Funds requested
Please provide a breakdown of the public involvement costs that will incurred that you would like to be considered in this award. For example, how much will you offer people as reimbursement for their time and, if applicable, travel expenses? Are there any venue hire or catering costs, or costs to make your invovlement activities more inclusive? 
	






	TOTAL AMOUNT REQUESTED
	£






	
DECLARATION OF THE LEAD APPLICANT FOR THIS AWARD

I understand I will need to contact the RSS Hub’s Public Involvement Lead if I wish to make significant changes to the proposed public involvement activities as outlined in this application.

I agree to inform public contributors of the outcome of the project application (e.g., whether the application was submitted and, if so, the funding outcome).

I confirm that, to the best of my knowledge, the information provided on this form is accurate. I understand that my name and contact details will be held in accordance with the Data Protection Act and that I may be asked to take part in future evaluations of the award scheme.

Please tick to confirm: ☐

Applicant signature:

RSS Hub’s Public Involvement Lead (or nominated representative) signature: 
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